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Configuring Outlook Express

1 Required Settings

Most email programs that support the POP/IMAP and SMTP email standards for sending and
receiving email use the following five primary settings.

1. Username - You must enter your complete email address. (Example:

username@yourdomain.com)

2. Password - This is the same password that you use to login to Web Mail.

3. Incoming Mail Server

4. Outgoing Mail Server (SMTP)

5. Outgoing Mail Server (SMTP) Authentication

In order to send email, you must set your email software to use authentication when
connecting to the outgoing mail server. If your email software asks you to enter a username
and password, enter the same username and password that you entered in settings one and

two above.

2 Server Settings

Server Type Server Name Port
POP pop.everyone.net 110
POP with SSL pop.everyone.net 995
IMAP imap.everyone.net 143
IMAP with SSL imap.everyone.net 993
SMTP smtp.everyone.net 25
SMTP alternative port smtp.everyone.net 2525
SMTP with SSL smtp.everyone.net 465
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Configuring Outlook Express

3 Setting Up Your Email Account

To configure your Everyone.net account to work with Outlook Express, simply follow these steps
outlined below.

3.1 Stepl

The first step is to Launch Outlook Express. If this is the first time you have used Outlook Express,
you will be brought to the Internet Connection Wizard.

If you have already set up Outlook Express but need to configure your account for Everyone.net
then you will need to add an additional account.

Click on Tools in the Menu bar

Select Accounts

Select Mail

Select Add Mail

Enter Your Full Name and click on Next

agrONE

Internet Connection Wizard

Your Name

When you send e-mail, your name wil appear in the From field of the outgoing message.
Type your name as you would like it to appear.

Display name: ||

For example: John Smith

Cancel
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Configuring Outlook Express

3.2 Step?2

1. Enter your full e-mail address and click Next to continue.

Internet Connection Wizard

Intemet E-mail Address

Your e-mail address is the address other people use to send e-mail messages to you.

E-mail address: usemame @domain.com|

For example: someone@microsoft.com

< Back " MNext = ][ Cancel

3.3 Step3

Choose IMAP as your incoming mail server from the drop down menu
Enter your Incoming mail server as: imap.everyone.net

Enter your Outgoing mail server as: smtp.everyone.net

Click Next to continue

hPownPE

Internet Connection Wizard f'zl

E-mail Server Names

My incoming mail gerverisa | IMAP ~ | server.
FOF3
IMAP
HTTP
Incoming mail (POP3, IMAP or HT TP) server:

imap .everyane net

An SMTF server is the serverthat is used for your outgoing e-mail.
Qutgoing mail (SMTP) server:

smtp.evenyone net

< Back “ Next > ][ Cancel
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Configuring Outlook Express

34 Step4d
1. Enter your full email address, username@domain.com, in the Account name field
2. Enter your password (this is the password you chose when you setup your account)
3. Check “Remember Password”
4. Click Next to continue
Internet Connection Wizard rz|

Intermet Mail Logon

Type the account name and passwond your Intemet service provider has given you.

Account name: |usemame@domain.com |
Password: |uuuuu. |
Remember password

i your Intemet service provider requires you to use Secure Password Authentication
(SPA)to access your mail account, select the Log On Using Secure Password
Authentication (SPA) check box.

[] Log on using Secure Password Authentication (SPA)

< Back “ Next > ][ Cancel

35 Step5

1. Click Finish

X]

Internet Connection Wizard

Congratulations

You have successfully entered all of the information required to set up your account.

To zave these settings, click Finish.

< Back ]l Finish | [ Cancel
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Configuring Outlook Express

3.6 Step6

1. Highlight imap.everyone.net under Account and click on Properties to continue to
configure your account.

Internet Accounts

| Al | Mail | News || Directory Service | Add 3
Account Type Connection
%imap.evmne.ne‘t mail {default) Any Available
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Configuring Outlook Express

3.7 Step7

1. Click on the General tab, confirm your Name & Email address information are correct

¥ Everyone.net Mail Properties

General |Sen.rers || Connection || Securty || Advanced || IMAP |

Mail Account

Type the name by which you would lilke to refer to these
gervers. For example: "Word" or "Microsoft Mail
Server”.

| Everyone net Mail |

|User Information

Name: | Full Mame

E-mail address: |usemame@dnmain.mm

|
QOrganization: | |
|
|

Reply address: |

Include this account when receiving mail or synchronizing

oK || cancel || sopl
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Configuring Outlook Express

3.8 Step8

1. Click on Servers tab

2. Check My server requires authentication
3. Confirm your server information is correct

3.1. Incoming mail: imap.everyone.net

3.2. Outgoing mail: smtp.everyone.net

3.3. Account name: Your full e-mail address

3.4. Password: Your password

3.5. Remember password is checked
4. Make sure My server requires authentication is checked
5. Click OK to save your configurations

*= Everyone.net Mail Properties

General | Servers |Cnnnec1inn Securty | Advanced || IMAP

Server Information
My incoming mail serveriza | IMAP SErVer.

Incoming mail {IMAP): |imap.e~.rer'_.rc:ne.net |

Outgoing mail (SMTF): |smtp.e1.rer'_.r|:|ne.net |

Incoming Mail Server

Accourt name: |imeu:|ina @everyone net |
Pasgword: |nnn“ |
Remember password

[] Log on using Secure Password Authentication

Cutgoing Mail Server

[¥]iMy server requires authentication;

ok || cancel || sopy |
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Configuring Outlook Express

3.9 Step9

1. Click on Close

Internet Accounts

|Al | Mal | News | Directory Service |

Connection 4=
Any Available S

3.10 Step 10

1. Click Yes

Outlook Express X

L] ": Would you like to download folders from the mail server you added?
[ ]
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Configuring Outlook Express

3.11 Step 11

1. Click OK when the folders finishing downloading

B8 Show/Hide IMAP Folders

Account(s): Display folders which contain:

@|7_|

Al :
imap .everyo... Visible [

Falder nide

wE=l

1 Sert tems
& Drafts

B Junkc E-mail
B Sent

| Spam

B Trash

Goto l [ OK l ’ Cancel
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Configuring Outlook Express

3.12 Step 12

1. Click on your Inbox to begin downloading your e-mail messages.

¥ Inbox - Outlook Express

: Fle Edit View Tools Message Help

3 . 8¢ & 8 X == B . =
Create Mail Feply Reply £ Forward Print == Send/Recv Addresses Find Purge IMAP Folders
=l
Folders. X1l ¢ @l 7| ¥ From Subject ~
S;‘ Outlook Express B Libby Gruender Current Status Update: Re: Mail DB load spike =
=] @ Local Folders < Tim Miran RE: Voyager Changes Development Acceptance form
=] % Everyone.net Mail i George Starkey identity for reports03
= @ " Libby Gruender Re: Voyager Changes Development Acceptance form
£ Tools " Steve Windsor Mail DB load spike
5 Sent Items B Patricia Woodruff FWw: Mew message: while trying to delete an email
B Drafts B Patricia Woodruff FW: I got connection loss to IMAP server just as I got the hour glass and it bega
SE Junk E-mail B Patricia Woodruff Another lock up
B Sent B Jennifer Tran Time to Place Your Lunch Order for Friday
< spam " Caleb Richardson corp stack resin ssues
B Trash 5 Patricia Woodruff
" support@everyone .net Re: Voice Mail logs for 3/12/08
" sendalimail @everyone.net AMCSendMail process falled for dient 53006
" Caleb Richardson Re: PRODUCTION CHANGE MOTIFICATION b
A | ke
From: To:
Subject:
There is no message selected.
Contacts ~ x|
[Hikathryn @getmod.net
[ Fimichelle @getmod. net
[Bimichelle @studiodsound.net
Downloading message 174 of 936 LI

4 Support

If your service your purchased from Everyone.net provides technical support, you may contact
Everyone.net support to provide you with assistance for your email service. However for
guestions on how to use Microsoft Outlook, please visit the Microsoft support site.

http://support.microsoft.com/
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