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1 Required Settings

Most email programs that support the POP/IMAP and SMTP email standards for sending and
receiving email use the following five primary settings.

1. Username - You must enter your complete email address. (Example:

username@yourdomain.com)

2. Password - This is the same password that you use to login to Web Mail.

3. Incoming Mail Server

4. Outgoing Mail Server (SMTP)

5. Outgoing Mail Server (SMTP) Authentication

In order to send email, you must set your email software to use authentication when
connecting to the outgoing mail server. If your email software asks you to enter a username
and password, enter the same username and password that you entered in settings one and

two above.

2 Server Settings

Server Type Server Name Port
POP pop.everyone.net 110
POP with SSL pop.everyone.net 995
IMAP imap.everyone.net 143
IMAP with SSL imap.everyone.net 993
SMTP smtp.everyone.net 25
SMTP alternative port smtp.everyone.net 2525
SMTP with SSL smtp.everyone.net 465
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3 Setting Up Your Email Account
To configure your Everyone.net account to work with Outlook 2007, simply follow these steps

outlined below.

3.1 Stepl

The first step is to Launch Outlook. If this is the first time you have used Outlook, you will be
brought to the Startup Wizard.

1. Click Next

Outlosak 2007 Stantup &Zn

Outlook 2007 Startup

Wedcome ko the Outlock, 2007 Startup Wizard, whech will guide you theough the
process of configuring Outlook: 2007,

If the Startup Wizard doesn’t automatically display

1. Click on Tools in the Menu bar
2. Select Account Settings
3. Proceed to Step 3

© 2008 Everyone.net, Inc. 4
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3.2 Step?2

1. Select Yes
2. Click Next

Account Configuration &3

E-rmadl Accounts

Y¥iou can configure Outhook to connect bo Intesret E-mad, Mcrosoft Exchangs, or
other E-mal server, ‘Would you ke to configure an E-mal acoount?

< Back Nem: | | Concel

3.3 Step3

Enter your first and last name

Enter your full email address; username@domain.com

Enter the password you created for your email account

Retype password

Check the box “Manually configure server settings or additional server types”
Click Next to continue

oukwnPE

Add Mew E-maal Azeount paii
Auto Accosnt Setup

Clhickire Mect will conback your s-mal server ard configuns your [nternet Service provider or Mol
Extharge ssevte Soount setings,

Wousr Nanne: Jarw Smvith
Excample: Barbara Sankovic

E-mail Address: e heostlac Ampla , codt
Excarnple; basbuarsoontosn. com

Password: T
Retype Password:  *oes=e
Tyypes the pasiwcrd your [ntsrrst servios provider has ghe you,

[+ Maraly configure seever settings of addtional server types

cBack | mets | [ concal

© 2008 Everyone.net, Inc. 5



Everyone.net Outlook Configuration

34 Step4d

1. Select Internet E-mail
2. Click Next to continue

Add Mew E-mail Account

Choose E-mail Service

o Internet E-mail
Cornect bo your POP, AP, or HTTP server bo send and recebve e-mal messages,
Microsolt Exchange
Connwt bo Microsoft Exchange for acoess bo your s-mad, calendar, contacts, Faxes and vosce mad,

Other
Coninect bo & server bype shown bedow.

3.5 Step 5 (For POP or IMAP)

Use POP3 if you want to download messages to your email client, use IMAP if you want to leave
the messages on your server and access mail using multiple email devices.

Enter your first and last name

Enter your full email address; username@domain.com

Select POP3 or IMAP from the pull down
Enter pop.everyone.net or imap.everyone.net
Enter smtp.everyone.net

Enter your full email address; username@domain.com

Enter your password
Check Remember password box
Click More Settings

CoNoUA~LWNE

E-mail Accounts B

Internet E-mail Settings (IMAP)
Each of these settings are required to get your e-mail account working.

User Information Server Information

Your Name: EW | Incoming mail server (IMAP): [imap_everyone.net |

E-mail Address: Ejsmith@cnnlexample.cnm} Quigoing mail server (SMTP): |smtp.everyone.net |

Logon Information
User Name: ;jsmith@coolexample.com }
Password:

[¥]Remember password

DLug on using Secure Password More Settings ...

Authentication (SPA)

< Back ” Mext > ll Cancel
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3.6 Step6

Select Outgoing Server tab

Check My outgoing server (SMTP) requires authentication
Select Use same settings as my incoming mail server
Click Advanced tab

hPownNneE

Internet E-mail Settings [ 22 |

General | Oubgoing Server |Cn:nnnectin:nn I &dvanced

My oukbgoing server (SMTP) reguires authentication
@) Use same sektings as my incoming mail server

) Log on using

Remember password
Fequire Secure Password Authentication {SPA)

(7 Log on ko incoming mail server before sending mail

(] 4 ] [ Cancel
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3.7 Step 7 (optional)

1. Verify Incoming server (IMAP): 143
2. Verify Outgoing server (SMTP): 25
3. Click OK

Internet E-mail Settings R

General | Outgaing Server Cnnnectinn| Advanced
Server Port Numbers

Incoming server (IMAF): Use Defaults

[ ]This server requires an encrypted connection (SSL)

Qutgoing server (SMTF):

[ ]This server requires an encrypted connection (S5L)

Server Timeouts

Short “f— Long 1 minute

Folders

Root folder path: |

oK l l Cancel

Note: Please check the table in section 2 of this document for all of the server port setting
choices. If you are having trouble sending email, try alternate port 2525 instead of 25. Many ISPs
block port 25 traffic.
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3.8 Step8

1. Click Test Account Settings
1.1. Microsoft Outlook will send itself a message to test your incoming and outgoing

capabilities
2. Click Next
Add Mew E-mail Account =]

Internet E-radl Settings
Each of these ssttings sre recuined bo get your e-fad scoount werking,

User Infarmation Test Account Settings

Yiour Nearmea: Tarw Seith BAfter fillrg out the information on this scresn, we
recomemend you besk your acoount by cicking the:

E-mnad Address: femathific coderc smple, com Ibustbon: bebows, (Romguires nebwork. connsction)

Server Information = -

ACooUnE Types: FOPS -

Encomireg mall server! PO Securaserver nel

Cutgoing mal server (SMTE) | smipout secur sserves net

Lagon Information
Usar hame: jemithificocleamgls. com
Password: P LT
o | Resrember password
[T Requirs logon using Secure Password futhentication (SPA)
<bsck || metz | [ conce |
3.9 Step9
1. Click Finish

Add Mew E-mail Account

Cangratulations?

You have successfully ertered Sl the infamastion required ko setup your
account.

To clogs the wizard, dick Finigh,
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4 Support

If the service you purchased with Everyone.net provides technical support, you may contact
Everyone.net support to provide you with assistance for your email service. However for
guestions on how to use Microsoft Outlook, please visit the Microsoft support site.

http://support.microsoft.com/
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