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Outlook 2003 & 2003 Email Configuration Guide

1 Required Settings

Most email programs that support the POP/IMAP and SMTP email standards for sending and
receiving email use the following five primary settings.

1. Username - You must enter your complete email address. (Example:
user@yourdomain.com)

2. Password - This is the same password that you use to login to Web Mail.
3. Incoming Mail Server

4. Outgoing Mail Server (SMTP)

5. Outgoing Mail Server (SMTP) Authentication

In order to send email, you must set your email software to use authentication when
connecting to the outgoing mail server. If your email software asks you to enter a username
and password, enter the same username and password that you entered in settings one and
two above.

2 Server Settings

Server Type Server Name Port
POP pop.everyone.net 110
POP with SSL pop.everyone.net 995
IMAP imap.everyone.net 143
IMAP with SSL imap.everyone.net 993
SMTP smtp.everyone.net 25
SMTP alternative port smtp.everyone.net 2525
SMTP with SSL smtp.everyone.net 465

3 Setting up your email account

The screen shots below are from Outlook 2003
Start Outlook. You can do this by clicking

| E-mail on the icon from your desktop or by
=1| ticrosoft Office Outlook selecting this from your Programs Menu
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E-mafl Accoupts

Internet E-mail Settings (POP3)

User Infoemation

Wiar Bsmmee: | 3ok Smith
E-mad dddress:

Logon Indurmation
L bl
Passwond:
[IRemember password

on Secune Fasemond
Dmtiﬂ\}

Each of these settings are required to get your e-mad account working.

Server Informatian

* Incoming mad server (POP3Y: |

Ouitgoing med server (SMIPE |

Test Settngs

Afeer fillrg ool the irnformation on this sireen, we
recommend ou best your accounk by chcking the
I ktbors bekow, (Renuires netvwerk correction)

I S

B C-mail Accounts

Internet E-mail Settings (POP3)
Each of these settings are required to get your e-mall account working,

User Information

5 kg
e e )

Server Infarmation

Incomirg mal server (POP3):
Cokgong mad ssrver (SMTE) |

Tesk Settings

After Filing out the information on this Stréen, we
recommend you kest vour acoount by the

Internet E-mail Settings (POPI)

User Information

‘Wiour hlame | 3o Smith
E-mad Acdress: | Ler ycurdoman. com

Each of these seltirgs sre reguired o gl your a-mal sccount working,

Serwer [nformation
Incoming mail server (BOFT)
Cukgoing mad server (SMIF): |

Test Settings

Aifter filing out the nformation on this soreen, we
recnmmend you test your accounk by cicking the
button below, (Requres nstwork connecton)

In the Your Name box, enter your name
exactly as you would like it to appear to
recipients

In the E-mail Address box, type your e-
mail address

In the User Name box, type you
r entire email address (Example:
user@yourdomain.com)

In the Password box, type your
password.

If you would like Outlook to remember
your password, please check the box
labeled Remember password
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Internet E-mail Settings (POPI)

User Information
W lamet | r——

E-mad Address: |\ sargrycurdoman. com
Logon Information

User Blame:
Password:

|userifyourdomain. com

:-“!O!O!

[ Remember passmond

[[]1og on using Secure Fassword
futhanticstion (SPA)

Each of these seltirgs sre reguired o gl your a-mal sccount working,

Server [nformation
Incoming mail servar (BORT) :mmlnﬁi

| Cakgoing mad server (SMIFR: |

Test Settings

Aifter filing out the nformation on this soreen, we
rocommerd you tesk your account: by chcking the
button below, (Requres nstwork connecton)

Enternet E-mal Settings (IMAP)

] User Information
Yol Mame: i Smich

LT T ———

Each of s sattngs: are required be gel pour e-mall scoourt working,

Server Inlarmation
Srcumang med serves (MAEY: g, v pang st
PR LR L e ———

Com i ] (o ]

Internet E-mail Settings (FOPI)
Each of thess setbngs ane requinsd to gst your e-med sccount working,

‘User Information

Emal Ao pmByordmancon |

Server Information

Ircaming mad server (FOPS):  oop everyone.net

Qutpin mad sseves (TR Cyrep gvaryorendt |

Logeen Irifiarration Test Settings
d
ILbser Hama! usanByourdomain, After filing oot tre information on His screan, we
J - Lo Imﬂmtmmmh the
o P LT —— '
[ emarier password
- Test Actount SELBNgS .. "
[T Lo o using Secure Password
Futhantication (5PR) Morn Settings ... d
u
4
L
chock | tees | [ canenl |
00 iy

In the Incoming mail server, type the
appropriate server setting for the Account
Type you selected in step 4.

If you chose POP enter:
pop.everyone.net

For IMAP see below

If you chose IMAP enter:
imap.everyone.net

In the Outgoing mail server (SMTP) box,
type smtp.everyone.net
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Wit hars ScaRafuly endired all the ifomation reguead to
SE0UP YOUF Borourt .

T el thee winaed, click Finsh,

4 Support

Click on More Settings
Select the Outgoing Server tab

Check the box labeled “My Outgoing
Server Requires Authentication”

Ensure the first radio button is checked
which will use the same settings as your
incoming mail server

Click Next after you have completed
entering this configuration information,
and then click Finish.

You can contact our support group to provide you with assistance for your email service.
However for questions on how to use Microsoft Outlook, please visit the Microsoft support site.

http://support.microsoft.com/
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